
NarrativeText

Narrativetextincludesanytypeofwritingthatrelatesaseriesofeventsandincludesboth

fiction(novels,shortstories,poems)andnonfiction(memoirs,biographies,newsstories).Both

formstellstoriesthatuseimaginativelanguageandexpressemotion,oftenthroughtheuseof

imagery,metaphors,andsymbols.

Narrativetextsareaform ofdiscoursethathasbeenfixedbywriting....Thepurposeofa

narrativetextistotellastory,usuallythestoryofaresolutiontoaproblem.Incontrast,the

purposeofexpositorytextsistoexplain,inform,orteach.

Narrativetextincludesanytypeofwritingthatrelatesaseriesofeventsandincludesboth

fiction(novels,shortstories,poems)andnonfiction(memoirs,biographies,newsstories).Both

formstellstoriesthatuseimaginativelanguageandexpressemotion,oftenthroughtheuseof

imagery,metaphors,andsymbols.Studentsneedtoknowhownarrativetextsworkandhowto

readthem,becausestoriesareusedformanyimportantpurposes.Thepurposeofnarrative

textistoentertain,togainandholdareader'sinterest;however,writersofmemoirsandnovels

oftenrelatecomplexstoriesthatexamineuniversalideas,events,andissues.Inaddition,

speakers,advertisers,andpoliticiansusestoriestopersuadeustoacceptorrejectanidea.

Ineffect,studentsneedtolearnthepurposesandmethodsofnarrationinordertounderstand

thenarrativeframeworkandtoeliminatefrustrationwhentheyread.Whenstudentsknowthe

narrativeelements,theycanmoreeasilyfollowthestorylineandmakesuccessfulpredictions

aboutwhatistooccur.Inaddition,understandingtheseelementsdevelopshigher-levelthinking

skills.Forexample,thecomplicationsinaplotarerelatedtocauseandeffect,andawareness

ofcharacter'smotivescanleadtoanalysis.

Allinall,thenarrativeform isunique,becauseauthorsrelateideastheywanttoexpressabout

howpeoplebehaveandwhattheybelieve.Theseideas,orthemes,generallyrelatetouniversal

truthsandmakeconnectionstothereader'sexperiences.

ExpositoryText

Usuallynonfiction,informationaltext.Thistypeofisnotorganizedaroundastory‑likestructure

butisinsteadorganizedbasedonthepurposesandgoalsoftheauthororbycontent.Examples

includenewsarticles,informationalbooks,instructionmanuals,ortextbooks.

Trueanddeliberateexpositorytextwillfocusoneducatingitsreader.Otherdescriptorsof

expositionareclear,concise,andorganizedwriting.Expositorytextgetstothepointquicklyand

efficiently.Theoppositeofthisisnarrativetext,whichtellsastoryandgenerallyusesalotof

emotion.



Theauthorcandescribeaplace,aperson,orananimal.Theycaninform thereaderaboutajob,

howtopronounceaword,orprovideasynonym.Encyclopedias,atlases,almanacs,dictionaries,

thesauruses,magazines,textbooks,cookbooks,writtendirections,andwebsitesareall

examplesofexpositorytext.

Examplesincludenewsarticles,informationalbooks,instructionmanuals,ortextbooks.Text

structure/Textframes:Thewayinwhichthetextorreadingmaterialisorganized.Examplesof

expositorytextframesorstructuresincludecause&effect,concept&definition,sequential,or

proposition&support.

OR

InformativeText

Informativetextisnonfictionwriting,writtenwiththeintentionofinformingthereaderabouta

specifictopic.Itistypicallyfoundinmagazines,scienceorhistorybooks,autobiographiesand

instructionmanuals.Theyarewrittenusingspecialtextfeaturesthatallowthereadertoeasily

findkeyinformationandunderstandthemaintopic.Theauthorwilldothisbyprovidingheaders

overcertainsections,byplacingimportantvocabularyinboldtype,andbyusingvisual

representationswithcaptions.Thesevisualrepresentationscanbepicturesoreven

infographicsthatincludetables,diagrams,graphsandcharts.Insomecasestheauthorwill

evenprovidethereaderwithatableofcontentsoraglossarytoassistthem infindingthe

informationeasily.

Examples

Itisimportanttounderstandthatsimplybeingclassifiedasnonfictionisnotenoughtomake

textinformative.Specialtextfeaturesandaspecialtypeofvocabularythatmakeitinformative

text.Let'slookatsomeexamplesofinformativetext.

DescriptiveText

Descriptivetextisatextwhichsayswhatapersonorathingislike.Itspurposeistodescribe

andrevealaparticularperson,place,orthing.StructureText(GenericStructure)Descriptivetext

hasitsownrulesinwriting,includinginthestructureorcompositionofwhichmustbewrittenin

order.

CharacteristicsDescriptiveText

Thesecharacteristicsareimportantforyoutotakeintoaccountwhenwritingthedescriptive

textisnotwrong.Somakesureyouusethefollowingfeatureswhenusingthegenrewillwrite

descriptivetext:



1.UsingtheSimplePresentTense.

Whyusethesimplepresenttense?thisisbecausewewilldescribeafactortruththatis

attachedtosomethingorsomeone.Andoneofthefunctionsofthesimplepresentisto

illustrateafactortruth(egfact:thesunishot).Therefore,youshouldalwaysusethefirstform

oftheverb(verb-1).Yourexamplewillillustratethepropertiesofyournewcar:Thecolorofmy

carisblack,itcanrunupto500km /hour.

2.Becauseofitsfunctionistodescribesomethingbyexplainingitsproperties,thenthetext

willbefoundmanydescriptiveadjectives(adjective),ashandsome,beautiful,tall,small,big,or

iftheadjectiveisderivedfrom theverb,thenyouwillfindadditional-ve,-ing,-ntintow,

3.InthedescriptivetextwewilloftenfindRelatingverb(copula)whichis(asincharacteristic

number1).InIndonesianisofteninterpretedas"is".Becausethepurposeorfunction

descriptivetextistodescribe,thendefinitelywewilloftenfindthewordwas(is).Hisnameis

Andy(hisnamewasAndy),hisheightis160cm (heightis160cm).

Someexamplesofdescriptivetextinclude:Thesunse

tfilledtheentireskywiththedeepcolorofrubies,settingthecloudsablaze.Thewavescrashed

anddancedalongtheshore,movingupanddowninagracefulandgentlerhythm liketheywere

dancing.

EmpiricalText

Thedefinitionofempiricalissomethingthatisbasedsolelyonexperimentorexperience.The

empiricalstudyofliteratureisaninterdisciplinaryfieldofresearchwhichincludesthe

psychology,sociology,Philosophy,thecontextualstudyofliterature,andthehistoryofreading

literarytexts....Inthesetwoareasresearchandstudiesbasedontheframeworkaresteadily

growing.

1:Originatinginorbasedonobservationorexperienceempiricaldata.2:Relyingonexperience

orobservationaloneoftenwithoutdueregardforsystem andtheoryanempiricalbasisforthe

theory.3:Capableofbeingverifiedordisprovedbyobservationorexperimentempiricallaws.

Ethnography/EthnographicalText

Thetypicalethnographyisadocumentwrittenaboutaparticularpeople,almostalwaysbased

atleastinpartonemicviewsofwheretheculturebeginsandends.Usinglanguageor

communityboundariestoboundtheethnographyiscommon.Ethnographiesarealso

sometimescalled"casestudies."

Ethnographyisaqualitativeresearchmethodwhichinvolvesadetailedstudyofaparticular

culturalgroup.Thewordethnographycomesfrom GreekwordsEthnosmeaningpeopleand



Grapheinmeaningwriting.ThatiswhyEthnographyisalsoknownas“culturewriting”.

Anethnographyisaspecifickindofwrittenobservationalsciencewhichprovidesanaccountof

aparticularculture,society,orcommunity.Thefieldworkusuallyinvolvesspendingayearor

moreinanothersociety,livingwiththelocalpeopleandlearningabouttheirwaysoflife.

Weidentifiedsixtrademarkfeaturestobeconsideredwhenembracinganethnographic

approach:naturalism;context;multipledatasources;smallcasenumbers;'emic'and'etic'

perspectives,andethicalconsiderations.

PolicyDocument

Thepolicydocumentisa.formaldocumentthatisregardedasalegallybindingdocumentand

thereforeitspurpose,definitionsandtheresponsibilitiesoutlinedwithinitscontentmustbe

upheldinorderthatitmay.beusedtosupportanindividualortheTrustduringlegalaction.

Policiesprovideaconsistent.

Thepolicydocumentprovidesdetailsofthegovernment’spolicycommitmentsinrelationto

whatneedstobedonethroughtheexploitationanddevelopmentofICTsinthecountry.Itis

actuallyanimplementationplanguidedbytheGovernment’spolicycommitments,whichserve

asaguideofthegovernment’ssocio-economicdevelopmentplans.Itisbasedonthereview

andanalysisofthecountry’snationalsocio-economicdevelopmentframeworks,policies,

strategiesandprovisionsaswellastheICTdevelopmentinthecountry.

PolicyDocumentmeansandincludestheproposalform forinsurancesubmittedbythe

Policyholder,thePolicySchedule,thefirstpremium receipt,anyattachedendorsementsor

supplementstogetherwithalltheaddendumsprovidedbytheCompanyfrom timetotime,the

medicalexaminer'sreportandanyotherdocuments.

Thepurposeofpoliciesistohelpyourorganizationtietogetheryourmission,vision,values,and

cultureintoclearlywrittenandeasilyaccessibledocumentsforallemployeestotaketoheart

HowtoWriteaPolicyDocument?

Apolicydocumentspecifiestherules,guidelinesandregulationsthatyourorganizationrequires

employeestofollow.Policiesalsoreflectthevaluesandethicsyourbusinessholdsdear.The

kindsofpoliciesyouimplementrepresentthecultureofyourcompany.

Forexample,isyourbusinessthekindthatexpectsemployeestocomeinatacertaintimeeach

day,ordoyouthinkflexiblehourshelpemployeestobemoreproductive?Writingapolicy

frameworkforyourbusinessmakesitcleartoemployeeshowtheyshouldbehaveatwork.



FieldNotes

Notesmadebytheresearcherinthecourseofqualitativefieldwork,oftenobservationsof

participants,locationsorevents.Thesemayconstitutethewholedatacollectedforaproject

(asinanobservationalproject)oraddtoit(aswhenfieldnotessupplementconventional

interviewdata).

Fieldnotesrefertoqualitativenotesrecordedbyscientistsorresearchersinthecourseoffield

research,duringoraftertheirobservationofaspecificorganism orphenomenontheyare

studying.Thenotesareintendedtobereadasevidencethatgivesmeaningandaidsinthe

understandingofthephenomenon.Fieldnotesallowtheresearchertoaccessthesubjectand

recordwhattheyobserveinanunobtrusivemanner.

Onemajordisadvantageoftakingfieldnotesisthattheyarerecordedbyanobserverandare

thussubjectto(a)memoryand(b)possibly,theconsciousorunconsciousbiasofthe

observer.[1]Itisbesttorecordfieldnoteswhilemakingobservationsinthefieldorimmediately

afterleavingthesitetoavoidforgettingimportantdetails.Somesuggestimmediately

transcribingone'snotesfrom asmallerpocket-sizednotebooktosomethingmorelegibleinthe

eveningorassoonaspossible.Errorswhichoccurfrom transcriptionoftenoutweightheerrors

whichstem from illegiblewritingintheactual“field”notebook(Ramsen1977).

Fieldnotesareparticularlyvaluedindescriptivesciencessuchasethnography,biology,ecology,

geology,andarchaeology,eachofwhichhavelongtraditionsinthisarea.

Therearemanystylesoffieldnotes,butallfieldnotesgenerallyconsistoftwoparts:

descriptiveinwhichtheobserverattemptstocaptureaword-pictureofthesetting,actions,and

conversations;andreflectiveinwhichtheobserverrecordsthoughts,ideas,questions,and

concernsbasedontheobservations.

Inordertorecordasmuchaspossible,itisimportanttoincludeasmuchinformationas

possibleinyourfieldnotes.Alistofusefulthingsthatshouldbeincludedinallfieldnotes:

1.Date,time,andplaceofobservation

2.Specificfacts,numbers,detailsofwhathappensatthesite

3.Sensoryimpressions:sights,sounds,textures,smells,taste

4.Personalresponsestothefactofrecordingfieldnotes

5.Specificwords,phrases,summariesofconversations,andinsiderlanguage

6.Questionsaboutpeopleorbehaviorsatthesiteforfutureinvestigation

7.Pagenumberstohelpkeepobservationsinorder



Inadditiontherearefourmajorpartsoffieldnotesthatshouldbekeptdistinctfrom one

anotherinsomewaywhenwearewritingthem.Thefourpartsinclude:

1.Jottings

2.Descriptionofeverythingthatcanberemembered

3.Analysis

4.Reflection

Fieldnotesareintendedtobereadbytheresearcherasevidencetoproducemeaningandan

understandingoftheculture,socialsituation,orphenomenonbeingstudied.

Fieldnotesarewrittenobservationsrecordedduringorimmediatelyfollowingparticipant

observationsinthefieldandareconsideredcriticaltounderstandingphenomenaencountered

inthefield....Fieldnotesareacollectionofdocumentsfrom aresearcher'sobserved

experienceinaspecificsettingorenvironment.


